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1. MUC PiCH

- Nham ning cao hiéu qua va cac bién phap quan 1y gido duc trong hoc sinh, sinh
vién.
2. PHAM VI AP DUNG

Qui trinh nay ap dung cho viéc xét ky luat hoc sinh, sinh vién trong nha truong.
3. CAC TU VIET TAT

- BCT: B¢ Cong Thuong.

- BGDDT: B¢ giao duc va bao tao

- CTHS-SV: Cong tac hoc sinh, sinh vién

- CVHT/GVCN: C6 van hoc tap; gido vién chi nhiém

- PT: Pao tao

- PTN: Doan thanh nién

- HSSV: hoc sinh, sinh vién

- LCD: Lién chi doan

- QD: Quyét dinh

- VT: Van Thu
4. TAI LIEU THAM KHAO

- Quy ché hoc sinh, sinh vién trong cac truong dai hoc, cao dang va trung cip
chuyén nghiép hé chinh quy (Ban hanh kém theo Quyét dinh s6 42/2007/Qb-BGDDT
ngay 13 thang 8 nam 2007 cua B9 truong B Giao duc va Pao tao)

Quy ché cong tac hoc sinh, sinh vién ndi tra trong cac truong dai hoc, cao déng va
trung cip chuyén nghiép hé chinh quy( Ban hanh kém theo thong tu
27/11/2011/TT/BGDDT ngay 27 thang 06 nam 2011 cia B¢ trudng Bo Gido duc va Dao
tao thong tu nay thay thé Quyét dinh sé 2137 /BGDDT ngay 28 thang 6 nim 1997 cua
Bo trudng Bo Gido duc va Dao tao).

Quy ché cong tac hoc sinh, sinh vién ngoai trt trong céac truong dai hoc, cao déng
va trung cdp chuyén nghiép hé chinh quy(ban hanh kém theo théng tw so
27/2009/TT/BGDDBT ngay 19/10/2009 cua Bo truong Bo Gidao duc va Dao tao thong tw
nay thay thé quyét dinh sé 43/2002/0P-BGDPT ngay 22/10/2002 cia B trieong Bo
Gido duc va Pao tao).
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Quyét dinh s6: 273/2011/QD-CDCNPY-TCHC/ ngay 11 thdng 8 nim 2011 cua
Hi¢u truong truong Cao dang Cong nghi€p Phic Yén. Ve viéc thanh 1ap hoi dong ky luat

hoc sinh, sinh vién.

5.NOI DUNG
5.1. Luu db
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TRACH NHIEM LUU PO BIEU MAU THOI GIAN
Tiép nhan hd so vi pham ndi MO01.QT02/CTHSSV o d
Tl'll’é’l’lg PhC)ng CTHS-SV quy, quy ché cua HSSV Ngay khl ,\Xay
ra sy viéc
, . HSSV vi pham ndi quy, quy ché M02.QT02/CTHSSV .
Truong Phong CTHS-SV lam ban tudng trinh, kiém diém 01 ngay
v MO01.QT02/CTHSSV
o MO02.QT02/CTHSSV
CVHT/GVCN Hop 16p kiém diém HSSV vi pham vi MO03.QT02/CTHSSV X
pham ndi quy, quy che M04.QT02/CTHSSY | 02 N9ay
\4
Truong Khoa Hop hoi dong thi dua khen thuong va MO05.QT02/CTHSSV 02 ngay
ky luét cap khoa
. N : — MO01.QT02/CTHSSV
TOl’lg hO‘p ho so HSS\}/]A’VI pham noi1 MOZQTOZ/CTHSSV
Trudng Phong CTHS-SV auy, quy ehe MO03.QTO2/CTHSSV | 01 ngay
MO04.QT02/CTHSSV
MO05.QT02/CTHSSV
Chu tich hoi dong thi dua et
khen thuong va ky luat stsit/lz 1;E;m MOS.QTO2/CTHSSV 01 ngay
HSSV '
Chu tich hoi dong thi dua ¢ MO06.QT02/CTHSSV
khen thudng va ky luat ) 5
HSSV Ban hanh quyét 01 ngay
dinh ky luat
MO01.QT02/CTHSSV
l MO02.QT02/CTHSSV
\ \ MO03.QT02/CTHSSV
Truong Phong CTHS-SV MO04.QT02/CTHSSV | Hét khéa hoc
Thuyc hién quyét dinh va M05.QT02/CTHSSV
lwu hd so MO06.QT02/CTHSSV
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5.2 Dién giai
5.2.1. Phong CTHS-SV tiép nhan ho so caa HSSV vi pham ndi quy, quy ché tur
cac don vi trong va ngoai truong.

5.2.2. Phong CTHS-SV gip HSSV vi pham ndi quy, quy ché, yéu ciu lam bén
tuong trinh, ban ki€ém di€ém, tu nhan hinh thuc ky luat.

5.2.3. Phong CTHS-SV chuyén ho so cia HSSV vi pham ndi quy, quy ché dén
Khoa. Khoa chi dao CVHT/GVCN chu tri hop voi tap thé 16p kiém diém HSSV vi pham
ndi quy, quy ché, phan tich ndi dung mue d6 vi pham va dua ra hinh thirc ky luat c6 bién
ban gui vé Khoa.

5.2.4. Hoi dong thi dua, khen thuong va ky luat cap Khoa. Can ctr ho so xét ky

luat HSSV cua 16p, khoa tién hanh hop xét ky luat HSSV dua ra hinh thirc ky luét bang
van ban va chuyén ho so ky luat vé phong CTHS-SV.

5.2.5. Phong CTHS-SV kiém tra, tong hop ho so ky luat HSSV bao céo hdi dong
thi dua, khen thudng va ky luat cia nha truong. To chire hop hdi dong xét ky luat HSSV.

5.2.6. Hoi dong thi dua, khen thudng va ky ludt nha truong to chirc hop xét ky luat
HSSVvi pham. Hoi dong xem xét phan tich dua ra hinh thic ky ludt, dé nghi Hi¢u
trudong nha truong quyet dinh ky luat HSSV bang van ban.

5.2.7. Ban hanh quyét dinh ky luat trinh hiéu truong phé duyét, chuyén vin thu
dong dau va gui dén cac don vi lién quan trong va ngoai truong, HSSV vi pham va gia
dinh.

5.2.8. Thuc hién quyét dinh va luu hd so vi pham ky luat cia HSSV.

6. HO SO
A Ma so Thoi gian Phwong | Bj phin
STT Tén ho so . lll’g Noi luu phap chiu trach
biéu mau u hity nhi¢m
L |- Biénbanvi MOL.QTO2/ICTHSSV | pigs khoa g?_%nsg] Chuyén vién
pham ky luat. hoc . phu trach
Ban tud MO02.QT02/CTHSSV
- Ban tuon, . C -
5 | trinh 8 M03.QTO2/CTHSSV Hét khoa CF;_T_&nSg:] Chuyén vién
- Bin kidm hoc . phu trach
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diém
- Bién ban hop
x¢t ky luat 16 . .

P | MOSQTO2ICTHSSV | gy g | PNOTY Chuyen vién
- Bién ban hgp hoc phu trach
x¢ét ky luat cap SV
khoa
-Biénban hop | M05.QT02/CTHSSV | 1« 1o | Phong Chuvén vién
xét ky luat cip o CTHS- . {réch
truong i SV pht

A MO06.QT02/CTHSSV | ;4 Phong
- Quyét dinh ky Q Hétkhoa | CTHS- Chuyén vién
luat hoc SV, phu trach
Khoa, VT




